
SS SSuoksn; fo|ky; lfefr uoksn; fo|ky; lfefr uoksn; fo|ky; lfefr uoksn; fo|ky; lfefr     
NAVODAYA VIDYALAYA SAMITI, ……………….. REGION 

JAWAHAR NAVODAYA VIDYALAYA, ……………………. DIST., …………….. 
vftZZr vodk’k vFkok vodk’k&foLrkj gsrq vkosnu&Ik=vftZZr vodk’k vFkok vodk’k&foLrkj gsrq vkosnu&Ik=vftZZr vodk’k vFkok vodk’k&foLrkj gsrq vkosnu&Ik=vftZZr vodk’k vFkok vodk’k&foLrkj gsrq vkosnu&Ik=    

APPLICATION FOR EL/HPL/COMMUTED LEAVE OR FOR EXTENSION OF LEAVE 

 

1. vkosnd dk uke 

    Name of the applicant  :  ------------------------------------------------------------ 

2. inuke 
  Post held    : ------------------------------------------------------------ 

3. fo|ky; dk uke   
   Name of the Vidyalaya  : ------------------------------------------------------------- 

4.  osru@Pay    : ------------------------------------------------------------- 

5. bl in ij jgrs gq, e-fd-Hk- vkSj  
  vU; {k-iw-Hk- fudkyk 
  HRA and other compensatory  

    allowance drawn in the present post : -------------------------------------------------------- 

6. t:jr dh vkosfnr vodk’k dh frfFk  
  ds lkFk mldk izdkj vkSj vof/k  
  Nature and period of leave applied  

   for the date from which required : ------------------------------------------------------------- 

7. vodk’k esa jfookj ;k vU; NqfV~V;ksa ds  
  tqM+us@?kVus dh laHkkouk 
   Sunday and Holidays, if any proposed  

    to prefixed / suffixed to leave : ---------------------------------------------------------------- 

8. NqV~Vh ysus dk vk/kkj 
  Ground on which leave is applied for : ------------------------------------------------------- 

9. vafre vodk’k ls ykSVus dh frfFk vkSj  
  mldk izdkj rFkk vof/k 
  Date of return from last drawn and the  

    nature and period of leave : -------------------------------------------------------------------- 

10.eSa vius vki bl [kafMr o"kZ ds ------------ nkSjku ‘ 
   vodk’k ;k=k NwV ds fy, ;g izLrkfor djrk@ugha djrk gw¡A 
   I propose / do not propose to avail myself of leave travel--------------------------------- 

     concession for the  block years …………during ensuring leave. 

11. vodk’k dk irk 
   Address during leave : ------------------------------------------------------------------------- 

                                           ------------------------------------------------------------------------ 

                                           TEL. NO.------------------------------------------------------------ 

 

 

       frfFk lfgr vkosnd ds gLrk{kjfrfFk lfgr vkosnd ds gLrk{kjfrfFk lfgr vkosnd ds gLrk{kjfrfFk lfgr vkosnd ds gLrk{kj    
                                                Signature of the applicant (with date) 

 

 

                   

12. fu;a=.k vf/kdkjh ds fVIif.k;k¡@flQkfj’k  
   Remarks and / or recommendation of the Controlling Officer. 

 

 

    

frfFk lfgr gLrk{kjfrfFk lfgr gLrk{kjfrfFk lfgr gLrk{kjfrfFk lfgr gLrk{kj    inukeinukeinukeinuke    
                                            Signature (with date Designation  

 

 

 

 

 

 

 

 



 

Lohsdk;Zrk izek.k&Ik=Lohsdk;Zrk izek.k&Ik=Lohsdk;Zrk izek.k&Ik=Lohsdk;Zrk izek.k&Ik=    
CERTIFICATE REGARDING ADMISSIBILITY OF LEAVE 

 
 

13. . izekf.kr fd;k tkrk gS fd fnukad ---------------------- ls -------------------- rd --------------- fnuksa dk  
    Certified that -------- for ---------(Nature of leave) from --------- to ------------ 

    vftZr vodk’k dsUnzh; ljdkjh lsok ¼vodk’k½ fu;e 1972 ds vuqlkj Lohdk;Z gSA 
       is admissible under Rule --------- of the Central Civil Services (Leave) Rules,  

       1972. 

14.  vodk’k iznku djus gsrq izkf/kdr̀ vf/kdkjh ds vkns’k 
    Orders of the  authority competent to grant leave. 

     

 

                      . fnukad lfgr gLrk{kjfnukad lfgr gLrk{kjfnukad lfgr gLrk{kjfnukad lfgr gLrk{kj    
                                   Signature (with Date)  

         inukeinukeinukeinuke         Designation 

 

 

 

    
    

dk;Zxzg.k izfrosnudk;Zxzg.k izfrosnudk;Zxzg.k izfrosnudk;Zxzg.k izfrosnu    
JOINING REPORT    

 

 
fo"k; %& dk;Zxzg.k izfrosnu laca/khA 
Sub : Joining report regarding. 

egksn;]@Sir, 

 

 blds }kjk eSa ----------------- ls ------------------- rd vftZr NqV~Vh@yack vodk’k ds ckn vkt 

I hereby join duty on ----------after availing Earned Leave /Vacation from ---------- 
 ----------------- dke ij ’kkfey gksus dk vuqjks/k djrk gw¡A   

to ----------- .  
  

l/kU;okn]@ Thanking you. 
LFkku@Place :        Hkonh; 
fnukad@Date :      Yours Faithfully 

 

 

 
          

 


